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Ext. 205 

 
1. uke ,oa inuke 

Name and Designation …………………………………………………………… 
2. orZeku osru  

Present Pay………………………………………………………………………... 
3. nkSjs dk mnns”; 

 Purpose of Tour………………………………………………………………….. 
 

izLFkku dh 
frfFk 
 Date of 
Departure 

izLFkku dk 
LFkku 
Place of 
Departure 

igqpus dh 
frfFk 
Date of 
Arrival 

igqpus dk 
LFkku 
Place of 
Arrival 

fdjk;k 
Fare 

    ok;q;ku 
Air 

jsy 
Rail 

lM+d 
Road 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

     

                                                        ;ksx Total 
                                        nSfud HkRrk     Daily Allowance 
            
                                    igqpus dqy ;ksx :-  Grand Total Rs. 
 
 



vfxze dh okafNr jkf”k 
Amount of Advance needed ………………………………………………………. 
 
vlek;ksftr vfxze dk fooj.k 
Details of unadjusted Advance ……………………………………………………. 
 
 
fnukad 
Date ………………   

 deZpkjh ds gLrk{kj
 Signature of Employee 

 
[kpksZ dk lzksr 
Source of Expenditure ……………………………......... 
 

laLrqfr 
Recommendation 

 
 

gLrk{kj 
Signature 

fnukad 
Date ……………….. 

laLrqfrdrkZ dk in 
Designation of 
Recommending Officer 

 
 

¼dk;kZy; iz;ksx gsr½ 
For Office Use Only 

 
fe-la-           fnukad 
F.No.          Date ……………..
           

v/kksgLrk{kjh iwjd fu;ekoyh ds izoks/kuksa ds v/khu mijksDr nkSjk  dk;Zdze dk vuqeksfnr djrs gS A  
lkekU; foRrh; fu;ekoyh ds fu;e 231 ds v/khu :- ----------------------------------- :i;s ---------------------------------------------------------dk vfxze bl “krZ 

ij Lohdkj fd;k tkrk gS fd bl vfxze dk lek;kstu nkSjk lekfIr ds 15 fnu ds Hkhrj fd;k tk, A 
 
The undersigned hereby approve the tour programme subject to compliance with provision laid down in 

the supplementary rules. 
Sanction is also accorded for grant of TA advance of Rs................................ 

(Rupees.................................................................. only) under GPR No. 231, the advance should be adjusted 
immediately on completion of tour by submitting an adjustment T.A. Bills within 15 days and tour report 
immediately after return 
 

gLrk{kj funs”kd 
Signature Director 

 


